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National Science Centre, Delhi is a constituent unit of National Council of Science Museums, Kolkata,
an autonomous scientific organization functioning under the aegis of Ministry of Culture, Government
of India, invites applications from the eligible candidates for filling up the following Post : -

Sl. Name of the Post No. of Post Category
No.
1. | Junior Stenographer 01 OoBC
2. | Office Assistant (Gr.-111) 01 UR

1. s swsrferf@s / Junior Stenographer :-

¥ 9449 3T a9« / Basic Pay & Level

T #feeq-%.25500-81100/ - (Fae-4) JAT A.[A. 9. 9. F FIAT F Feadid S0 T 9| TA | T
gfefegaT %.52,755/~ wid ATg R

Pay Matrix- Rs.25500 - 81100/- (Level-4) & other allowances as admissible under the rules of NCSM.
Total emoluments at start is Rs. 52,755/- per month approx.

AT ARIAr / Essential Qualification

AT ATEATHE AT THE THFY AT Mices H AAH 80 a2 9 fAe &t af7, I "rear s
T (Ui g o & 3/ g Rt scs/aa. @ @ &g S, wrear g Reafeemem
T IOV A Smor 9= gy awisan

Higher Secondary or its equivalent and minimum speed of 80 w.p.m. in Shorthand, duly supported by certificate
from a Government recognized Institution (i.e. passed from Govt. I.T.1/Govt. Diploma College
IN.C.V.T./U.G.C. recognized University).

I HET / Age Limit

TG STHT Fee AT s fafr &1 25 a9 & o7fdT 7gh WW%WMWWI?WW%
e & aqEe ge & AT (FEE ST T AT AT 6 T 15012/2/2010-F97. (3) A
27.03.2012)1

Not more than 25 years as on the last date of submission of application(s). Upper age limit

is relaxable for the reserved categories, as per Government of India Rules (Ref. DoPT.
OM no. 15012/2/2010-Estt.(D) dated 27.03.2012).
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%1 it 7hfa / Job Description

amerferfoe §AT;  ITSfUN;  WIRMRHT;  SHA/HE HI9 A9/ FAT;  FOET ¥ WEdl, 9rdr 9wf,
T ofe 7 TavEE; Sl e T I AT JAT ST g THT -9 I G IT9T FH1E 7 FTY |
Stenographic  service; typing; photocopying; sending/receiving emails/fax/messages;
maintenance of files, ledgers, records etc. in computer; attending to telephone calls and any
other work assigned by superiors from time to time.

=4+ it 94T / Procedure of selection

AT TOoRAT 7 a7 90T g, forfea ae T siie smyfertoe adrem forfed adver § Sl SuiEant i sy

TLTAT % o0 FATIT STUR, S e TTaT TeT g
The recruitment process shall comprise in two stages, Written Test and Shorthand Test. Candidates

passed in the written test shall be called for Shorthand Test, which will be a qualifying test.

ferfera aer =1 areTwR : forfera aderm o FReferfea B anfae g
The Written Test shall consist of the following subjects:
Syllabus of Written Test #) T grar / Reasoning (20 marks)

g) HETeHE =A™/ Quantitative Aptitude (20 marks)
T) |THT st / General English (30 marks)
=) 3ot / Descriptive (30 marks)

2. AT qg@® (A-I11) / Office Assistant (Grade-I11) :-

¥ 9449 3T a9« / Basic Pay & Level

T #fgFa-%.19900-63200/-(cfa@-2) Tom w.fa. 9.9, F Il F Avauiq T A7 A9 IRA H T
gferfearat . 38,908/~ wid #T8 gRfT |

Pay Matrix- Rs.19900 - 63200/- (Level - 2) & other allowances as admissible under the rules of NCSM.
Total emoluments at start is Rs.38,908/- per month approx.

AT ARIAr / Essential Qualification

MY Tehedl AT THE THEA| SFHIEa &l 10 fHae &t safg & eefiveee § 7 ¥ &7 35 s I
e RSt § @ 30 o3 Wia fAade Bt # Foger 9 #He: 10500/9000 #r fEUee I ser
(FETHT) F IqET IO AT AF9AF , AV ALRIK_GIRT HIGAT A0 G § (&t auteid
TS IO T THIYT 957 §AT 9120l

Higher Secondary or equivalent. The Candidates must qualify in typing test of 10 minutes duration
with at least 35 w.p.m. in English or 30 w.p.m. in Hindi on computer correspond to 10500/9000 Key
Depression Per Hour (KDPH) respectively, duly supported by typing certificate from a
Government recognized institution.

I dH\T / Age Limit

ATE STHT e ¥ 3w fafr &7 25 a0 & offerew 7 sweterg Ao F o Sadt g ST § g 9961 &
e & aqE ge & AU ((HEH STl &1 F AT qh9 §edT 15012/2/2010-¥97. (1) =i
27.03.2012)1

Not more than 25 years as on the last date of submission of application(s). Upper age limit
iIs relaxable for the reserved categories, as per Government of India Rules (Ref. DoPT.
O.M. no. 15012/2/2010-Estt.(D) dated 27.03.2012).
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%1 it 7hfa / Job Description

THIT, ST T, forshe ST 24T, BIETRIUT AT, ®IEAl 7 T@aara, @t it T3 i ger, Bt oo
H gfafs=t #3a1, @Tar T At F9e § 9w 3 W & g9redr, R, fEEwer st F orw aet
AT AT T TheAd, ST T AT BT 9T SO AT ek WL ; ARGl g7 THT-FHT I H9T AT FHl5 97
|

Typing, dispatch of daks, issue of tickets, photocopying, maintenance of files, preparation and

processing of bills, making entries in various registers, ledgers etc. handling purchase and stores,
compilation of facts & figurers for  reports, statements etc. in computer, cash handling & cheque
writing whenever required; any other work entrusted by superiors from time to time.

=4+ $ 94T / Procedure of selection

T gferar ¥ ar 9wor g, forferd avear ofiw 2shor ot forfera odreT & Iior S¥ieaTel &l 20T 93eT & forg

FATAT SITUIT, ST U TRIAAT LT T
The recruitment process shall comprise in two stages, Written Test and Typing Test. Candidates

passed in the written test shall be called for Typing Test, which will be a qualifying test.

o 9T #1 IreawH : forfera ader o Referfea B snfeer 2
The Written Test shall consist of the following subjects:
Syllabus of Written Test ) T grar / Reasoning (20 marks)

) ATETHE FAT / Quantitative Aptitude (30 marks)
T) "TETF st/ General English (30 marks)
=) Fuiieds / Descriptive (20 marks)

= A 3 o / General Terms & Conditions :

(1) ST EANTE. & 98 & [0 ofdad &d aid Jeatial & 98 7 dJodae f g & a
AOAT IFHIEATT AR | Fa 6 [0 Fge LT Tregar I GeA0 (AT G ssetens /
e RO Fids /UAHIERET / ISt Jreaar g fEeafemmes & 3s<ih) & afégs /eeamrh
ITE JHTITTS Yo HLAT AT H
Candidates applying for the post of Jr. Stenographer, are also advised to ensure furnishing of
Shorthand / Stenography pass certificate from Government recognized Institution only
(i.e. passed from Govt. ITI/ Govt. Diploma College/ NCVT/ UGC recognized University) to
avoid rejection of their candidature.

(2) AT FT AATE & ATAT & o6 F AAET T H U8 T EATHT FC A [oh 34 IH heg UF 5T
LR G AFAT ITH ~IAqH 9T ARIAT0 g /AT @A § Ifeatad Frd o1 q9a gl
Candidates are advised to satisfy themselves before applying that they possess at least minimum
essential qualification (s) recognized by Central & State Govt. and /or work experience laid
down in the advertisement.

(3) g faee #w, fReet & BATH ual w7 T 97, @A wE F107 aaqre @S i Qi 31 i
B H TZ FA B ATGFR g1 39 Ha9 H g w1 Qo sifaw gom
National Science Centre, Delhi reserves the right not to fill up advertised post, cancel the
advertisement in whole or part without assigning any reason. The decision of the Centre in this
regard shall be final.



(4)

()

(6)

FRAT / AT AT 97 F=w qg1 6T ST Fae uferq TRadar Ud T e T@d a1 8 gf
ITHTEATT Forferd areT ST sepferue aeT & (o7 o ST % ghaTe dal gil, TS e 9% 799
T s s g A LU F,, et w5 Aol sifaw v arersrdy gem

Interim enquires will not be entertained. Mere possession of requisite qualifications and
experience shall not entitle the candidates to be called for test or / and Shorthand test. Decision
of NSCD in this regard shall be final and binding.

7% srereff T & T ST I 9TE STt g AT R oft wav aw st smeee Yy whear F & ar
fug # 3EF oA g & arg AT sregeff gy qeAt v T Srar €, a7 SHehr SHiEary aord
T IT STOAT ST FfS ITeht MARE g 8 qT STl Jar THE HT &l ST

In case the information provided by candidate is found to be false or the material facts are
concealed by the candidate at any stage i.e. during processing of application or even after his/her
joining in the Council, the candidature shall be cancelled forthwith and his/her service shall be
terminated, if appointed.

Ig Aaed & [awg gATaT 9 (TAA TA) AT FT IT46 oA@Gad § Ifedtad s-Hd Sl U
o S, S g afear ar sy ol T | A9 F 99T qd I wel 9ga 9 ol
A FTe, U9 FTe, AAG@T TgAH T, TG ATSHd, TS AT 6 AT TEqd HLAT g
Call letter (admit card) against valid application will be sent to the candidates at their e-mail IDs
mentioned in the applications which is required to be produced at the time of admission to the
written examination or shorthand test along with a valid photo identity card, in original, viz.
Aadhar Card, PAN Card, Voter ID card, Driving License, Passport etc.

AT F HE
How to apply:

1) qAET  FAq  AAATRT AR F Bl ST u S W g, FEE 't wmmreE/
RemifTen/ yERE aEaEs T @y e fY 8 wfadat JPEG/IPG wiHE (200
KB &) # Il &AT ghil a6 fou aifasia a9 fofw w fGFes &+
http://nscd.gov.in/career
Applications are required to be submitted in online mode only with self-
attested scanned copies of all certificates/testimonials/relevant documents
in JPEG/JPG format (upto 200 KB) by clicking at the official weblink :
http.//nscd.gov.in/career.

2) ATATST eMaad 9 H, IFHIGAl & g Hl qEIe Aesl Wi ®wer (JPEGIPG
HIHE H 100 KB @) 37T gEaTer? sl The T 75 U (100 KB @) ATATE FTAT R

In the online Application form, candidates are required to upload the
scanned colour recent passport size photograph in JPEG/JPG format (upto
100 KB) and scanned signature (upto 100 KB).

3) SHIEER & dq1g o sar g & 7 sifaw Aty & udrer fro ST w9 wa s
FT R, ATR JTHTZE IT ATS SATEF ZIA o FTLOT AT FHed AT AT THT e § Foheft ofF wohre
FT ST AT FAwedT & T ST T

Candidates are advised to submit online applications much before the closing
date and not to wait till the last date to avoid the possibility of disconnection
/ inability or failure to login to the BITM website on account of heavy load
on the website during the closing days of submission of application(s).



http://nscd.gov.in/career

4)

5)

6)

7

e s wex, oot fGrdr ot Rofa § 98 Savertaa 98f o & Ssefigar sfaw
GIEEER CEC S E e

National Science Centre, Delhi will not be responsible for the candidates not
being able to submit their applications within the last date for any reason.

AAATST e HaHe Fd H Ugd IFHIEAl & Ig qHrad w1 grm & I
TAF Hieg H TEI TEERT A gl Ud G e U d4fde gl " % arg hre AT
FEATH/TATI/FMGT T T8 T =0 "o 7 et off T & T2 — S 2Te, FA,
e, SH, ST 7 ATTe — TR T8 T ST

Before submission of the online application, candidates must check that they
have filled correct details in each field of the form. After submission of the
online Application Form, no change/correction/modification will be allowed
under any circumstances. Requests received in this regard in any form like
Post, Courier, Fax, E-mail, By Hand, etc. shall not be entertained.

FAUE H AR, A-GLEET, grEaseed g7 IUREl AT @IS GeAl § &
ITHTEAT T 3= ATEAH | Aea FLAT gRIT AT 79 AT T s i=r =TT 757 (NOC)"
TEQd HAT g1 NOC #iY e #hT T2 W JPEG/IPG FiHe (100 KB ) # SMqeTe #hl ST Fehet

gl

The candidates presently working in Government, Semi-Government, Public
Sector Undertaking and Autonomous Organizations must apply through
proper channel or should submit “No Objection Certificate (NOC)” of their
employer. Scanned copy of “NOC” may be uploaded in JPEG/JPG format
(upto 100 KB).

AqM § e FT IMET A AT IFHIGATT FIHE TF TIAAT AANT F FITAT AT99 H&JT
15012/2/2010-Estt.(D) &t 27.03.2012 FT €25 o T 2|
Candidates claiming for Age Relaxation may refer to the Dept. of

Personnel & Training, Office Memorandum no. 15012/2/2010-Estt.(D)
dated 27.03.2012).

Tal & {9 siee e
Application fee applicable for the posts:

i)

iii)

T geF: T885.00 {geF X750.00 + 18% GST (R135/-)} va&® 9T & forwl @A
AAATS ATEAH &, T2 | T2 UHE e & ATEAH F AT ST
Fee payable: Rs.885.00 {Fees. Rs.750.00 + 18% GST (Rs.135/-} (Rupees eight

hundred eighty-five) only for each post. Online payment will be processed
through the payment gateway integrated with the weblink.

Aigar SFEard, @FAnRT (PwD), T9T SaUd dfHa (ESM) ATOrT & STeAT TR IFHTEaTl &l
TS oF T Be & T2 2
Women candidates and candidates belonging to Scheduled Caste (SC),

Scheduled Tribes (ST), Persons with Disability (PwD) and Ex-Servicemen
(ESM) eligible for reservation are exempted from payment of application fee.

S[ FT ETATH A2 ST / e #1< / Ifae #1E F wreaw & a9 o ux o #e6ar )
Fee can be paid through Net Banking / Credit Card / Debit Card through the
weblink.
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iv) TS oo ST il Sifad fafer 10-09-2025 g
Online fee can be paid by the candidate up to 10-09-2025.

V) e oF WA= ¥ ge T8l 8, Sve qtHd weAr grm R I fFRaiha [fr a=w
g FT A F AT 81 qeF 7 AT F FRO AT EaT AL @i Ie dg Tt
T T3 STuA e vt Rt o st a7 et syram 9 e 28t R sroem

Candidates who are not exempted from fee payment must ensure that their
fees have been deposited within due date. Applications which remain
incomplete due to non- receipt of fee will be SUMMARILY REJECTED and no
request for consideration of such applications and fee payment after the period
specified in the details of advertisement shall be entertained.

Vi)  TF ST SFTAT AT AT gee et o R § aroe Agr AT STo, T 96 T o 9T
T == whaT & gt BT smoem)
Fee once paid shall not be refunded under any circumstances nor will it be
adjusted against any other examination or selection.

ATAATST Q[ AT T i sAfad foafer /
Last date for making online fee payment : 10-09-2025.

ATTATSA AT STHT ¥ =hl ATaH (a1 /
Last date of submission of online applications: 10-09-2025

Sd/-

IY-fA=r (JermE)
Dy. Controller (Admn.)




